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VENUE HIRE APPLICATION  

Please complete the following venue hire application form and return to Pamela Court, e-mail venuehire@iziko.org.za or fax +27 21 461 9620.  Please be advised that this is not a booking confirmation. Confirmation is dependant on availability of venue and once payment has been made.
	DATE OF APPLICATION
	

	Name Contact Person 
	

	Cell Number / Landline
	

	Company
	

	Event organizer /  Company 
	

	Postal Address
	

	Street Address
	

	E-mail Address
	

	Telephone Number
	

	Fax Number
	

	Function Type
	

	Basic Description of Event; Including program details, & logistics required/ brought in
	

	Number of Guests
	

	Number of staff/ crew
	

	Location / Venue Required
	

	Part of Location Required (e.g auditorium/ break away room/kitchen/garden)
	

	Set up date / time required
	

	Date / times
	

	Any music/sound effects
	

	Will fire or flammable substances be used?
	

	Ablutions, electricity or water required?
	

	Parking? (If applicable to venue)
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